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1. Subject and involved persons
Text
2. Agenda

	Time
	Topic
	Speaker

	13:00
	Topic
	Partner and Person


3. Result

Text
4. Tasks and finishing dates

	Task
	Finishing Date
	Responsible

	Task
	01.01.2009
	Partner and Person


5. Contact Person

Text
6. Recipients of the minutes

Text















Name of the partner
Title of the meeting-minute
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